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	Position title
	Technology Finance / Compliance Administrator

	Date
	28th May 2025

	Line Manager title
	UK Head of Technology Operations

	Grade
	12



	Purpose

	

	The IT Administrator is responsible for administering the IT budget, ensuring accurate financial management, and compliance with all financial obligations. This role involves overseeing IT expenditures, supporting the IT asset manager, and ensuring the organisation adheres to financial regulations and policies.
The ideal candidate will possess strong financial, organisational and communication skills with the ability to collaborate with not just with the highly experienced individuals in the team, but across SUEZ UK & European technology teams.



	Key Responsibilities

	

	Leadership:
· Develop and manage the technology budget, ensuring alignment with organisational goals.
· Lead initiatives to optimise technology spending and identify cost-saving opportunities.
· Provide input into the strategic direction for technology financial management.
People:
· Provide guidance and support to technology staff in financial management practices.
· Foster a collaborative environment within the technology team to achieve financial objectives.
· Mentor and develop technology managers in financial and budgetary skills.
Communication:
· Prepare and present financial reports to senior management.
· Communicate financial policies and procedures to technology staff and stakeholders.
· Ensure transparency in financial operations and decision-making.
Customer:
· Ensure technology services are delivered within budget constraints while meeting customer needs.
· Address financial inquiries and concerns from internal customers promptly.
· Maintain high levels of customer satisfaction through effective financial management.
Business Strategy:
· Help align technology financial management with the overall business strategy.
· Participate in strategic planning to support the organisation's financial goals.
· Evaluate and recommend financial strategies to enhance business performance.




Legislative Compliance:
· Ensure compliance with all financial regulations and company policies.
· Conduct regular audits to maintain financial accuracy and integrity.
· Stay updated on changes in financial legislation and implement necessary adjustments.



	Skills

	

	Technical Skills:
· Proficiency in budgeting and financial reporting tools.
· Strong knowledge of IT asset management and procurement processes.
· Ability to analyse financial data and generate actionable insights.
Managerial Skills:
· Ability to develop and manage budgets effectively.
· Strong organisational and analytical skills.
· Experience in leading and managing financial projects.
Interpersonal Skills:
· Excellent communication and presentation skills.
· Ability to collaborate with various stakeholders and departments.
· Strong negotiation and conflict resolution abilities.



	Behaviours

	

	Actively embraces the global SUEZ Leadership Behaviours and Group Values by demonstrating:
· Shape the Future: Put our client at the centre of our actions, design an actionable vision, make sustainability a key differentiator, dare to innovate and drive continuous improvement.
· Make it Happen: Dare to drive change, be exemplary to aim for success.
· Collaborate to Elevate: Always lead in the Groups best interests, Foster Transparency & Networks
· Unleash the talent of your People: Trust & delegate, allow each person to grow, Care for yourself & others.
· Team Spirit: Together, we work, we collaborate, we problem solve, we support, we encourage, and we celebrate.
· Respect: We care, we can be our authentic selves, we’re compassionate, we’re ethical and we’re honest. We act to keep everyone safe and well.
· Commitment to the Environment: We preserve, restore and protect our planet. We act to reduce, reuse, recycle and recover resources.
· Customer Focus: We’re dedicated, focused and creative. We innovate, we advocate, and we collaborate with our customers for the environment.
· Continuous Improvement: Demonstrate a proactive and collaborative approach to identify and implement opportunities which continually improve business processes, quality and overall performance.



	Knowledge

	

	· In-depth understanding of financial regulations and compliance requirements.
· Familiarity with enterprise resource planning (ERP) systems, training will be provided
· Knowledge of current IT trends and technologies.



	Specific candidate requirements

	

	· Proven experience in IT administration and financial management.
· Strong problem-solving abilities and attention to detail.
· Ability to work independently and as part of a team.



	Qualifications

	

	· Bachelor’s degree in information technology, Finance, or a related field or equivalent experience
· Professional certifications in IT or finance (e.g., CompTIA, ITIL, CPA) are preferred.
· Minimum of 3 years of experience in a similar role.
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