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JOB DESCRIPTION/PERSON SPECIFICATION

	A
	POSITION DETAILS

	

	
DIVISION: Business Support	BUSINESS SECTOR: Legal 

	
	
JOB TITLE: Legal Services Manager

REPORTING TO: Head of Legal & Company Secretary

	

	
GRADE: 5




	B
	JOB PURPOSE

	
· To ensure that an appropriate level of commercially and operationally focused legal support is provided to all internal customers including all Business Units and Support Service departments;
· In providing such legal support, identify and, to the extent possible, quantify all risk (legal & commercial) on behalf of the SUEZ UK Group;
· Liaise with relevant personnel, in particular the relevant member of the SUEZ UK Group Board Directors and SUEZ UK Management Team, in managing all risk (legal & commercial) on behalf of the SUEZ Group;
· Report key legal issues/risks as appropriate to the Head of Legal, SUEZ Group Board Directors, SUEZ UK Management Team and to the Suez Environment legal team (in each case where relevant);
· Report non-key legal issues/risks to the Head of Legal, in line with his instructions from time to time;
· Take direct control of key legal issues/risks except where advised otherwise by the Head of Legal;
· Manage those members of the Legal Team that report to you efficiently and effectively;
· Ensure that all legal support is provided in line with the strategic direction set by the Head of Legal;
· In relation to individual legal issues/risks, assist in the determination of, and in line with the Head of Legal’s instructions take, strategic and tactical decisions;
· Endeavour to influence the decisions of the SUEZ Group Board Directors and SUEZ UK Management Team;
· Manage the Legal Team’s budget that applies to part of the team managed by you, including spend on external legal support;
· Manage the legal spend (not caught within the Legal Team budget) on external legal support generally on behalf of the SUEZ UK Group;
· Identify appropriate external legal support and ensure such support is managed effectively;
· Manage specific projects as may be assigned to you by the Head of Legal;
· Demonstrate a strong commitment to understanding the operational business;














	C
	KEY RESPONSIBILITIES

	
· Ensure each Business Unit is provided with appropriate legal advice and support to meet all its Operational needs, including:
· general commercial/legal advice;
· contract drafting and interpretation;
· legal research;
· PFI/PPP projects
· recommending appropriate courses of action e.g. cases be settled or tried;
· negotiation with third parties;
· litigation;
· business Development;
· property transactions; and
· regulatory compliance;
· Ensure each Support Service Department is provided with appropriate legal advice and support to meet all its needs (whether day to day or in relation to specific projects);
· Identify and, to the extent possible, quantify risk of a legal or commercial nature;
· Advise on the management of such risk, including implementation and mitigation measures (including liaising with all relevant personnel);
· Ensure that all legal advice is commercially focused (and where practicable assessing, calculating and communicating the financial and operational consequences of various courses of action);
· Ensure that all legal issues are reported clearly and effectively to appropriate personnel (using the most appropriate means of communication available);
· Ensure effective liaison with all relevant personnel takes place to continually review the quality and appropriateness of legal support and advice (including actively seeking ways in which to improve the delivery of legal services);
· Provide legal support on key projects e.g. PFI/PPP projects, acquisitions, major litigations;
· Ensure all matters are managed efficiently and effectively;
· Manage an effective Legal Team, including the:
· recruitment of team members;
· training and development of team members;
· provision of guidance, support and mentoring to team members;
· recommendation of remuneration packages (include bonus awards) and pay increases for team members;
· recommendation of promotions or restructuring measures;
· organisation and management of legal team meetings;
· legal team’s compliance with legal policies and procedures; and
· improvement of the functioning and efficiency of the legal team wherever possible;
· Agreeing the annual legal budget with the Head of Legal;
· Spend time with operations to understand the business;
· Keep up to date with the latest legal developments affecting the business;
· Ensure bespoke legal training and awareness is provided to non-legal team SUEZ personnel;
· External Support:
· effectively manage all third party legal spend within constraints set by the Head of Legal;
· selection and engagement of appropriate external support providers (e.g. lawyers, consultants, expert witnesses);
· negotiation of fees and cost arrangements; and
· ensure all external legal advisors are managed effectively.







	
D
	CORPORATE RESPONSIBILITIES

	
In line with SUEZ UK’s Health and Safety Policy the job holder is expected to;

· Take reasonable care of their own health, safety and welfare and that of other people who may be affected by his/her actions or omissions.
· To co operate with SUEZ UK and with other employees in order to comply with health and safety law and SUEZ UK’s Health and safety Policies and Procedures
· Not to misuse or interfere with, intentionally or recklessly, anything provided in the interests of safety.
· To ensure that within their areas of responsibility, SUEZ UK complies fully with its legal duties in respect of the health, safety and welfare of its employees and of other people who may be affected by their actions or omissions
· To ensure that the responsibilities commensurate with their role as laid out in the Health and safety policies and Procedures are fully met.

In line with SUEZ UK’s Values and Ethics Charter the job holder is expected to ;

· Act in a honest, responsible and respectful manner to others
· Be responsible for their own professional conduct
· Comply everywhere and in all circumstances with the laws and regulations connected with their activities
· Comply with our obligations to our partners such as shareholders, associates, clients, suppliers and the community

Any other duties that are reasonably requested within the scope of the job role.




	

E. GENERAL CRITERIA (ESSENTIAL & DESIRABLE)

	CRITERIA
RATING
1 = LOW   5 = HIGH

	KNOWLEDGE/QUALIFICATIONS/TRAINING/SKILLS & EXPERIENCE:
	

	
Holds a valid Practicing Certificate issued by the Law Society
	
5

	
Has substantial PQE experience
	
5

	
Has practical, proven in-house experience
	
3










	
F.          KEY COMPETENCIES & ATTRIBUTES 
	MINIMUM
ESSENTIAL
RATING

	COMMITMENT TO THE CUSTOMER:
	

	Is this person passionate about personally ‘understanding the customer’ and meeting their needs?

	
4

	FINANCIAL AWARENESS:
	

	Does this person understand the financial impact on the business of any decisions made?

	
4

	BUILDING CAPABILITY:
	

	Does this person work to develop the long-term capabilities of others?


	
4

	COMMUNICATION EFFECTIVENESS:
	

	[bookmark: _Hlt109123816]Does this person firmly believe in communication to all appropriate stakeholders and have the skills to get ideas accepted by others or to get others to change their opinions?

	
4

	DRIVE FOR RESULTS:
	

	Does this person lead individuals or groups of people effectively and make continuous improvements and constantly meet/surpass targets and goals?

	
4

	VISION:
	

	Has this person got the ability to stand back and take a broader perspective on the circumstances facing him? Is the person satisfied with the status quo?

	
4




The contents of this job description reflect the main duties and responsibilities of the job and are not intended to form part of the contract of employment.  SUEZ UK may revise the content of this Job Description/Person Specification at its discretion.
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