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JOB DESCRIPTION/PERSON SPECIFICATION

	A
	POSITION DETAILS

	

	
DIVISION: Processing 		

	
	
JOB TITLE: Assistant Site Manager	REPORTING TO: Senior Site Manager

	

	
GRADE:  11



	B
	JOB PURPOSE

	· To Manage the daily running of a processing facility in line with annual budget requirements and Health & Safety obligations.
· To plan and manage the day to day activities of the operational team
· To maximize revenue and cost control opportunities where appropriate.
· To maintain a good relationship with customers and subcontractors
· To manage fixed/mobile plant and machinery on site including, maintenance, compliance and operation 
· To Manage and maintain the facilities in line with the P.F.I
· Identify and implement ‘best practice’ for all operational and reporting activities at the relevant business functions that will deliver superior customer service, compliance, safety and profitability.
· To maintain compliance with the PFI contract
· To maintain Environmental compliance with the Permit , Site Management plan and any other relevant documentation.
· To Provide contract and operational support to the other Transfer Stations in Cornwall 
· To implement and maintain 5s and provide support to other facilities.




	C
	KEY RESPONSIBILITIES

	
· To develop the capability of all sub-ordinates and ensure that the relevant skills and experience are available to meet the needs of the business.
· To provide support and assistance to help the location achieve full environmental and health and safety compliance, Environmental compliance.
· To build effective and trusted relationships with all stakeholders that demonstrates SUEZ’s commitment to sustainability and the local community.
· To develop a ‘can do’ service led culture that will differentiate SUEZ as the market leader.
· To pro-actively investigate, recommend and implement operating regimes that minimise costs and promote efficiency.
· To support line management in the formulation and implementation of a local business strategy and improvement initiatives that support the goals of increased profitability, improved compliance and better people management.
· Responsibility for all aspects of contract compliance 
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D
	CORPORATE RESPONSIBILITIES

	
In line with SUEZ’s Health and Safety Policy the job holder is expected to;

· Take reasonable care of his/her own health, safety and welfare and that of other people who may be affected by his/her actions or omissions.
· To co operate with SUEZ and with other employees in order to comply with health and safety law and SUEZ’s Health and safety Policies and Procedures
· Not to misuse or interfere with, intentionally or recklessly, anything provided in the interests of safety.
· To ensure that within his/her areas of responsibility, SUEZ complies fully with its legal duties in respect of the health, safety and welfare of its employees and of other people who may be affected by his/her actions or omissions
· To ensure that the responsibilities commensurate with his/her role as laid out in the Health and safety policies and Procedures are fully met.

In line with SUEZ’s Values and Ethics Charter the job holder is expected to ;

· Act in a honest, responsible and respectful manner to others
· Be responsible for their own professional conduct
· Comply everywhere and in all circumstances with the laws and regulations connected with their activities
· Comply with our obligations to our partners such as shareholders, associates, clients, suppliers and the community

· Any other duties that are reasonably requested within the scope of the job-role.




	

E. GENERAL CRITERIA (ESSENTIAL & DESIRABLE)

	CRITERIA
RATING
1 = LOW   5 = HIGH

	KNOWLEDGE/QUALIFICATIONS/TRAINING/SKILLS & EXPERIENCE:
	

	
NEBOSH General Certificate
	

	
COTC
	

	
IOSH Managing Safely
	

	
Financially aware / numerate
	

	

	




The contents of this job description reflect the main duties and responsibilities of the job and are not intended to form part of the contract of employment.  SUEZ may revise the content of this Job Description/Person Specification at its discretion.
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